/. R.K.Memotial International School

Wl $ikrikol, Madhuban-Mau {U.P)
kb KMob : TO06351091, 9235607102, Email : kmemorigliniernationa school@gmail.com
7 17 ot S
] T S,

VISHAKHA COMMITTEE
POLICY AGAINST SEXUAL HARASSMENT OF WOMEN AT THE WORKPLACE

I. Preamble:

The Parlizment of India passed the “Sexuzl Harassment of Wamen at Workplace [Preventian, Prohibition, and
Redressal] Act,” in the year 2013, The ACT provides protection against sexuzl harassment of women at wiarkplace
and far the prevention and redressal of complaints of sexual harassment and for the matters connecled
therewith or incidenta’ thereto,

The guidelines explicicly state the following:

"It shall be the duty of the emplayer ar cther responsible PErsONS in workalaces or other institutions to prevent
ar deter the comimission of acts of sexual harassmont and to provide the procedurcs for the resolutions,
settiement, or prosecution of acts, of seaual harassment by taking al steps require.”

Educational institutions are also bound by the Supreme Court's directive and the Act. The R.K. Memaorial
International School, Slkrikal, Madhuban, Mau {U.P.} is commilted 1o creating and mainlaining an environment
which is free of all forms of gender violence, sexual harassment, and discrimination an the basis of sexfgender,
Following this, the inst'tute is cornmitced to uphald the Constitutional mandate ensuring the shove-mentioned
human rights of all those who fall within its Jurisdiction. As directed by the act R.K. Memorial International
School, Sikrikol, Madhuban, Mau {U.P.) has constituted a committoe called "Internal Complaint Committee ta
Frevent Sexual Harassment of Women at the Warkplace.” The fallowing pelicy has bean made keeping in mind
the ahove facts.

Il. Objectives :

The abjectives of the Internal Complaint Committes ta Prevent Sexual Harassrment af Women at the \Workplace
are as fallows:

* To develop a policy against sexual harassment of women at the Institute,
* To evilve & permancnt mechanism for the prevention and redressal of sexual harassment cases and other arts
af gender-based violence at the Institute,

* 1o ensure the implermentation of the policy in letter and spirit thraugh proper reporting of the complaints and
thair follow-up procedures,

* lo upheold the commitment of the Institute to previde an envirenment free of pender-bhased discrimination.

& To create a secure physical and social enviranment to deter any act of sexual harassment,
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« To pgromate a sacial and psychalogical enviranment o raise awareness an sexual harassment in its various
forms.

ll. The Definition of Sexual Harassment:

According to THFE SEXUAL HARASSMENT OF WOMEN AT THE WORKPLACE [FREVEMTION, PROHIBITION AND
REDRESSAL) ACT 2013, sexual harassment includes any one or more of Lhe fallowing unweleome acts or behaviar
Pwhether directly or by implication] namely:

L. Physical contact and advances: or

1. A demand or request far sexual favars: or

3. Making sexually colered remarks; or

4. Showing pornography; or

3. Any ather unwelcome physical, verbal or nan-verbal conduct af zexual nature,

Any act falling under the purview of fallowing cazes will be considered as an incident of sexual harassment
[Clarification of Unwelcorme acts or haha Vigr):

a) When submissicn Lo unwelcome sexual advances, requests for sexual favore’, and verbal ar physical canduct of
a sexual nature arg, implicitly ar explicitly, made a term or condition of tea chingfguidance, emplayment,
participatian, or evaluat'on of a person's Cngagement in amy activity.

B} Whan unwelcome sexyal advances, and verhal, non-verhal and/or physical conduct such as loaded COmments,
remarks or jokes, lettars, shane calls ar e-mails, gestures, exhibition of po rnography, lurid stares, physical cantact,
stalking, saunds or display of a derogatory nature,

¢} Interfering with her work or creating an intimidating, effensive, or hastile environment for her.

d} When a persan uses the body ar any part of it ar 2ny ahject as 2n extension of the body with a sexual purpose
in refation lo another persan withaul the (atter's consent ar against that person's will, such conduct will amount
1o sewual assault,

e] When deprecatory comments, conduct of any such behavior is based an the gender identity/sexual arientatian
of the person andfor when the premises or any public 5 forum of the instisuce is uscd Lo denigrate/discrimingte
against parsenis), or create a hostile environment on the basis of a person’s gender identity/sexual orientatian,

fi When 2 person shaws any humilizting treatment to woman that is likely to affect her health and safaty.

E) Teaching activities or explznation of various issues related to fertility, reproductive health and ather research
Lopics in a scientific manner will nat be considered a5 harassmene,
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I¥. lurisdiction:

The policy and the rules & ragulations wauld apply to all students, facuity and nentcaching staffs an active roles
of [IFS. The pelicy and the rules & regulations wauld also apply ta service providers and autsiders who may he
within the territery of the 1PS at time of commissian of the ace coming under the purview of the palicy,

1. The policy would apply inside the campus aut also an off-campus official duly [workshops, tield work, Froup
halidays/excursions organized by - R.E. Memaorial International School, Sikrikol, Madhuban, Mau (LLP.}
interviews,/meeting with oulside peaple and any other activity organized by IIPS outside the campus including the
period of travelling tor such Activity}.

2. In particular, the rules and procedures laid dewn in this palicy shall be zpplicable o all camplaints of sexual
harassrment made:

L. By a student against a member of the academic ar fo n-teaching staff or a co-student ar by a mamber of the
academic ar nan-teaching staff against a student or another member ar the academic or ron-teaching stafl in
either case, irrespective of whether sexual harassment is alleged to have taken place within ar cutside Lthe
CAMpLUS,

. By 2 service provider ar an outsider agzinst a stident or a member of the academic ar no n-teaching staff ar by
a student ar a member of the academic ar non leaching staff against an ousider or 2 service pravider, I the
sexuzl harassment is alleged to have taken place within the campus.

Inthe abave, the following definitions will apply:
Membaors of the R.K. Memaorial International School, Sikrikol, Madhuban, Mau (U.P.) include faculty {permanent
and temporary), staff [permanent and tempa rary], students {full time 2nd part time) and any other visitars,

3. Faculty refers to any persan ar the staff of the Institute who is appointed to 3 faculty position, whether full
lime/tempeorary/ad-hoc/ part-time/ visiting/ honorary & or an special duty /deputation and shall slso include
faculty employed on a casual o projece hasis,

b. 5taff refers ta any person in the Institute who is nat included in the category of faculty, It shall also include
contracl workers and daily wagers.

€. Students of the schoal.

d. Any other visitor refers to any person wisiting library / faculty members / any ather place in CampUs; of
appearing /parlicipating in interview/ entrance tests fsemina ref warkshoasfconferences.

f. Campus refers to all places of work and residence within the Institute ferritory. It includes all administrative
section, acadermic section, library & computer Centre, project offices a5 well as hostel & mess, guest house, staff
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quarters, security cahin and public places, cte. within R.K. Memerial International Schoal, Slkrikel, Madhuban,
Mau (LI.P.} campus.

3. In arder ta implement the policy, a Committee shall be Appuinted whase compesition and mandate wauld be
#5 described nelow,

V. Constitution of the Internal Committee with Name:

The Committee shall conzist of following nine memaers, who shall be appeinted by the Director as under,
namaely:

1. Ms. Sapana Yadav (Moh. No, : 9415018277
[SCHOOL PRINCIPAL)
2. Ms, Priti {(Mab, No. 1 9305548839)
Ms. Vandana Singh (Mob, No. 1 75138592986)
iTwa Faculty mermbers - ane female and one male)
3. Mr. Satyendra Yaday {Mob. No. : 988979367 1}
(Ore Oftice Staff member )
4. Ms. Komal Sethi [Maob. No. (9830866751
(One External female member (preferably  lawyer by orafession or from NGO IMAMAY SEVA
SANSTHAN"SEVA™ BARGADAWA, GORAKHPU R] cammilled to the cause of wornen ar familiar with issues related
to sexual harassment)
B. The term of each member shall be af three Vears,
7. The previous committee members will continue till the new committes is constituted 2t the end of three years

CRrm
V. Disgualification :

No person shall be appointed of continue to be a member of the Committee, if hefche js:

1. Declared insolvent by the competent Coaurt;

2. Lunatic ar a persen of unsaund mind:

3. Convicted far an offence invalving moral turpitude;

4. Invalved in a miscanduct ameunting to immoral traffi cking;

S Cort i Manager * -
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3, Convicted in any criminz atfences;

6. Facing any inguiry relating to sexual harassment or found puilty of sexual harassment; punished far any
mishehaviar or misconduct.

VIl Statutory Status:

The Internal Committee to Prevant Sexual Harassmont of Warmen at the Warkplace is empowered to ca rry aut the
nandate of the palicy and has statutory powet as sre vested in a civil court under the Code af Ciil Procedure,
1808 when trying a suitin respect of the fallowing matters:

1. summoning and entorcing the attendance af @y person (COMPLAINANT fCOMPLAINEE SWITMESS) and
exarmining him/her on OATH and recording the statements,

2. Requiring the discovery and production of valid Documents.

3. Any other matter which may be prescrined

VIIl. Power and Duties of the Committee:

The committee is MOT to act as moral police; neither will it intrude on anyone's privacy. The rale of the
Commities s to create awarencss about sexual harassment and to deal with and recommend punishment far
nan-consensual acts of sexual harassment, and not o cur-ail sexual exaression within the campus. Mambers are
cxpectad to be senzitive to the issue and not les persanzl biases and prejudices (whether based an gender, caste,
clzss) and stereatypes (e.p predetermined nations of how a “victim® or "accused” should dress up or behave)
affect their functioning as members of the commitles.

A. Preventive :

1. Ta create and ensure a2 safe environment that is free of sexual harassment, including safety from
parsons/visitors coming into contact at the workalace,

2. To publicize the poley in English and Hindi widely, gspecially through notice boards and distributiaon of
pamphlots.

3. Te publicize in Frglish, Hindi and Marathi, the names and phane numbers of members of the Committeo.

B. Gender Sensitization :

Gender Sensitization involves creating awareness shout issues of gender and sexuality and warking towards and
creating an chabling environment of gender justice where all can work together with a sense of personal SBCUTITY
and dignity. Sensitization and Awarencss will be a basic function of the Cammittes farmed. The lollawing is a list
of methods in which awarcness and sensitization af students, slaff and faculty will be conducted:

g ! Manager (iJ
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1. An orientation seminar will be orpanized to discuss the nature and scope of the sexual harassment of women
at the warkplace {Prevention, Prehibition and Redressal] Act 2013, at the beginning of the academic year.

2. One cr mare worshops/seminars annually where external experts on the subject will interact with all
employess and students.

3. Seminars, performances and discussion forums whare gender sonsitization and pender awsareness will be the
focus = these will happen during the academic year.

4. spreading awareness of the policy and implementation of the sama through informal sessions, perfarmances,
cultural events, etc, about the palicy being implemented by R.K. Memorlal International School, Sikrikaol,
Madhuban, Mau {U.P.]

C. Remedial :

1. The mechanism for registering comalaints shauld be safe, accessible, and sensitive,

2. To take cognizance af camplaints abaut sexual ha rassrment, conduct enguiries, provide assistance and redressal
to tha victims, recommend punitive action ar take immediate action against the harasser, if necessary,

3. Ta recommend disciplinary action far any complaint registered with the Commitiee after the enguiry to the
Diractor/zdministration/ar concerred autherities and to follow up action and monilar the same,

4. To recammend Institute to provide assistance to the complainant if she so chooses to file a camplaing in
ralation ta the offence under the Indian Penal Cade or any other law for the time- baing in farce,

3. Ta recommend the Institute ta pravide the medical intervention with the consent at the complainant or even
without consent in such cases where the camplainant is physically ar mentally incapacitated to give her consent.
6. To inform the administration 1o arrange for appropriate peychological, emetional, and physical support (in the
form of counsaling, security and ather assistance] ta the viction if she 5o desires.

IX. Meetings of the Committes:

Ihe mambers of the Cammittee shall meet at least four times in g year. The Chairperson shall preside over Lhe
meating. In the abzence of the Chairperson, the secand senicr female Faculty member shall preside over the
meeting, The Chairperson may upon the request of not less than ane third of the tatal members of the
Cammittee, call 3 meeting on 2 date nat later than fifteen days after the receipt af such reguisition.

L The guarum of the meating of the Cammittee shall be five of its members. If the quarum is not camplete in any
meating, it shall be adjourned far half an hour and thereafter, the meeting shall precede with those members
who are present in the meeting.
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2, All decisian in the meeting will be taken Lthrough mutusl cansent fram the members of the Committee present
in the meeting. In the case of any disagreemen: among the members regarding any decision, Chairpersan of the
Committee shall hald the autherity to 12ke the final decision and her decision would be cons dered as final.

X. Allowances -

The travelling allowances should be paid to the External mem ners of the Committee for attending all the meelings
of the Cammittee or any invited guest coming for the wark of Cammittes,

Any internal member of the Committee, wha is on official duty ar personal leave (outside Gorakhpur is called for
mecting, the travelling allowances should be paid ta such members of the Commitlae.

Xl. Complaint Procedure :

L. Any woman emplayes or fernzle student thereinafter mentioned as the ‘COMPLAINANTY shall have the right Lo
file a camplaint concerning any harassment including sexual harassment against a male student Jemployes
HMaculty fadministrative staff / research staff £ any of tha members of the Cammittes {hereinafter mentioned as
Lhe ‘COMPLAINEFY) as the case rmay be.

2. Any COMPLAINAMT may file 3 cormplaint within a period of 3 manths from the date of incident, In case of a
series of incidents, COMPLAINANT should file 3 case within a period of 3 menths fram the date of last incident.

3. Where the agprieved woman is unable to file a complaint on account of her physical ar mental incapacity or
death or otherwise, her legal heir or such other person as may be prescribed may make a complaint under this
sectian,

4. All camplaints will anly be accepted in writing, The Committee is allowed to take action even in the absence of
awritten complsint. Thaugh a written camplaint is must (a5 per the Vishakha Guidelines), however if the woman
daes not wanl to de the same, anybody can write on her behalf,

3. Any complzint inowriting has to be signed by the COMPLAINANT and will be read cut ta the comgplainant and
will not be acted upon till the same is signad by the complanant.

6. The complainant shall be afforded full secrecy at each stage.

A, The name, address, identity or any ather particulars calculated to lead to identification of the COMPLAINANT
shall be kept confidential and will not be disclosed even to the Committes, till the meeling in this regard s
convensd,

8. Within a period of 5 working days from the date of such crmmunication, the Chairperson shall canvene 2
meeting lo deal with the comolaint 2nd make preliminary enguirg/fact finding enquiry to verify the facts of the
cemplaint. Ar Fnguiry Committee will be constituted if the complaint is found genuine.
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9. In case, the Enguiry Committee decides to proceed with the comolaint, they may have the aption ta settle the
matter betwaeen COMPLAINANT & COMPLAIMIE thraugh conciliation, For this the wishes of the com plainant shall
be ascertained and if the complainant wishes that a warning would suftice then the zlleged affender shall be
called to the meeling af the Committec, heard and if o satisfied that a wa rning is just and praper, he may be

warned abaut his behavior. The matter shall then be treated as cancluded 2nd dispozed of with 2 note to that
effect made in the Complain: Register.

Xl Constitution of the Enguiry Committee:

The Enguiry Cammittae will be a part of the main Committee with the follawing criteria —

1. When COMPLAINANT is a Student: The aresence of two student members [one male and one female) is
mandatary zlang with Chairperson [famale mermber], one faculty member, and the Extarnal Member.

2. When the COMPLAINANT fs a Faculty: Presence of two Faculty members [one male and one fermale) js
mandzatory along with Chairpersan (female mern ber), one Stalf Member, and the Sxternal Membhber,

3. When the COMPLAINANT is a Staff: Presence of two staff members (ane male and one termale) is mandatory
along with Chairpersen |fernale membe ri. ane Faculty Member, and the External Membar.

4. When the COMPLAINANT is any other Visitor: Presence of one staff member, one Student member,
Chairperson (female member), ane Fa culty Member, and the External Member is mandata ry.

¥** In all cases presence of at least one Male member is compulsary.

Xll. The Inquiry Process;

In caze the COMPLAINANT requests thas the comalain: should be pracessed wilth beyand a mere warming, the
same may be processed and has to be solved within a stipy ated time of 90 wa rking days.

1. Within five days of the start of the enguiry process, the Inquiry Cammittee shall furnish a coay of the complaing
ta the accused and complainant along with a written notice requiring both parties to furnish 2 written submission,
n caze the complainant does nat have any add tions to make to the cornplaint filed earlie r, she can just submit a
statemeant 1o thal effect,

2. Within a week, both partles shall submit to Inquiry Committee their realics ta the documents that have beecn
served on them. The replics may also include a list af questions that the party wizhes the Enguiry Cammittes to
ask the ather party or jts witnesses.

3. Within one week of the receipt of the replies and list of question 'n (2] zbove, The Enguiry Comrmittes shall
start the process af an oral hearing.
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4. In the course of the oral hearing, the cormplaing ht, the accused, and their witnesses will saps rately be given a
chance ta give an account of the instances alluded to in the complaint,

5. All partics can zlso submit any documentary evidence at the time of the arsl hearing.

6. The Lnguiry Committes shall have the power ta as questions that it deems fit to all parties during the cral
nearing.

£, The tnguiry Committee would also ask questians which have been submitted by the complainant and
defendant for the ather parties. However, The Enquiry Committes has the right to disallaw any questions that it
has reason ta beliove ta be irrelavant, mischievous, or pender-insensitive.

B. The Enguiry Committee may 2lso call upen additicnal witnesses and ask thom any questions that it may deem
fit.

. The Enguiry Committes shall have the power Lo ask the relevant authorities for any official papers or
dacumaents parsaining to the complainant as well as the accused.

10. The Enquiry Committee shall conduct the proceedings in a falr manner and shall provide reascnable
cpportunity ta the complainant and accused for presenting and detending his/her case.

11. Al no time during the inguiry oroceedings shall the accused and the complainant be placed face ta face, or
put in a situation where they may be face to face.

12. The Fnquiry Committee may cansider as relevant any earlier complaints against the accused. Howeaver, at no
time in the enguiry process shall the past sexual history of the complainant ke probed inta, 25 such informatian
shall be deemed irrelevant to a com plaint of sexual harassment,

13. If the accused fails, withaut valid ground, to present nim far three hearing convenad by the chairpersan of the
Enguiry Committee shal' have right to take 2 decision on the cam plaint based upen available evldance.

14, Lawyers are not allawed during the enquiry bul both sides can avail help from them,

Note: Mast cases af sexual harassment occur in private, so there may not be any eye-witness. The Enguiry
Cammittee will have to coma Lo a conclusien about the complaint withaul proof or evidence af this kind. 1t will
rely an circumstantial evidence and the writken submizsions and oral testimonies of che camplainant, the aceused,
and witnesses iF any as well as any documentary evidence. This enguiry s nat a criminsl invastigation or a
proceeding ina court of law - a strong probability, rather than ‘proof beyond reascnable doubt’, is enough to take
& decision on the complaint.

X1V, Complaint Withdrawal :

1. The COMPLAINANT may withdraw her camplaint in writing at any time during the inquiry pracedure. Howewyer,
he Committee must ascertain the reasons for withdrawal of the complaint and recard the same in writing and gct
it counter-signed oy the camplainant,
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2. The complaints enguiry aracedure shall, on such withdrawal, he terminased, save in instances in which she
Enquiry Committec is informed, knows, or has reasan ta selieve, that the reasons far such withdrawal are the
canseguencas or effect ot cocreion and intimidation exerlad by the Accused(s), ar any person on her'his behall on
the camplainant, |10 such an instance, the complaints endguiry procecdings shall canlinue in aceordsnce with the
procedure autlined in the policy.

XV, Disciplinary Actions :

Enhancement of discipl nary acticn, by the Com rittee, could depend an factars such as the nature and extent of
injury caused to the camplainant, the impact of the viclation on the instilutions as a whole, the position of the
harasserin the power hieraschy, repetition of affence e,

A. Where the Committee finds an emplayes (fa culty ar staff] of the Institute involved in sexual harzssment of the
comiplainant. It can recommend disciplinary action in the form of:

1. Warning

2. Written apalogy

3. Bond of pood behavior

4. Adverse remarks in the performance assessment

5. Debarring fram teaching duties ar duties as a guide or examiner ar as g FESOUNCE persan
6. Denial of mambership of statutary bodies

F. Denial of re-amployment or renewal of contract

&. stopping of increments/promotion

2, Reverling, demaotion

10. Suzpension

11. Dizmissal

12, Any other relevant mechanism

B. Where the Cammittee finds a student of the institute is involved in sexual harassment of the camplainant, it
can recommend disciplinary action in the Torm of

1. Warning

2. W ritten apolagy

3. Band of good behavior

4. Debarring entry into the hostelfmass/guest howsefcampus

5. Suspensian for & specific period of time

B. Withho!ding results

7. Debarring frem exams o C]
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8. Stopping of fellowshin and contingency

9. Expulsian

10, Denial of admissian

11, Declasing the harasser as "persona nan grata"” for a stipulated period of time
12, Community service

13, &ny other relevant mechanism

L. Insuch cases where the Cammittee finds a third partyfoutsider to be zuilty of sexual hara sement, the instituze's
authorities shall initiate action by making a complaint with the 2ppropriate autha rity and at the Institute level it
can recommend disciplinary action in the form of:

1. Warning

2. Written apolagy

3, Deharring entry inta the campus

[NOTE: The reasans for the action have to be provided in writing. Action will be taken against person{s) who try
to pressurize the complainant in any way and any pressure/threat to the committes, ]
In the abave-menticned reporss, cenfidentiality of the complainants will be maintained.

¥V, Redressal :

1. The Committee will submit a report along with recommended disciplinary actions to the DIRFCTOR,

2. The Director of the R.K. Memarial International Schoal, Sikrikol, Madhuban, Mau {U.P.) upon receipt of the
enquiry report shall implement the disciplinary action on the basis of the recommendations of the Committes
under relevant service rules within two months.

3. The disciplinary action will e cammensurate with the nature of the vialatian,

. In case the complaint is nat proved, the Committes shall recammend that na acticn is required to be taken in
the matter. Mere inability to substantiate a complaint or provide adequate proof need not allract acticn against
the complainant,

5. Insuch cases that are likely to be rare, where the Committee arrives at the conclusion Lhat the allegation by the
camplainant is maliciaus or false with the full knowledge of the complainant or where the complainant has
produced any forged or misleading document, the Cammitlee may recommend ounitive action against such
COMPLAIMANT.

B. If the Cammittee arrives at a canclusion that during the inquiry any witness has given false ovidence ar
produced any forged ar misieading document, it may recommend punitive action zgainst the said witness.

7. Mon-adversarial modes of redressal and resalution could alse be considered in apaoraprizte cases. Fxamples of
this may ko verbal warning, verbal apalogy, pramise of good behavior etc,
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B. The victim of sexual harassment/COMPLAINANT will have the aption to seek adjustments such as change of the
raam/flocation of the office room, changs of the quarter, ele.

9. The Cammitles, in exceptional cases, can ask the institute to allow tha caomplainant o proceed an leave for 3
period of up to three moenths (the leave will not be deductad fram her leave account).

10. Grant such other relief to the complainant as may be prescribed.

XVIL. Obligations of IIPS Authorities :

1, Provide 3 sate warking crvirenment at the workplace which shal include safety fram persans coming inta
contact 2t the worknlace.

2. Display at any conspicuous place at the workplace, the penal cansequences of saxual harassment, 2nd the
arder constituting the [IPS.

3. Aszist the Commilles to organize lwa ar more workshops annually to sensitize the employoes and students
with the provisions of the Act and orlentation programmcrs for members of the Commictes,

4. Institute should arganize gender arientation session/ human processing lab at the heginning of 2azch academic
SEssion,

3. There is a need to have a counseling Centre at 11PS. At [east once a weak counseling services should be made
available 1o the students on Lhe issues of adjustmens, harzssment, any other issue related to education and stay
2t PS5 /Mumbai.

6. The Institute through ils autharities would arsure neces sary facilities to the Commilles and the process of an
inguiry. It wauld assist in securing the attendance of the accused and witnesses before the Committee or its sub-
committes, 25 the case may be, It would alsa make available such infarmation to the Committes as it may require
having regard to the comalaint.

. Provide assistance ta the individuzl to fle a complaint under the 120,

8. Treat sexual harassment as misconduct under the sorvice rule and initiate action against misconduock,

9. RTls are not applicable for sexual harassment complaints.

XVl Amendments in the Pollcy :
1. The policy will be suitzbly amended as per maoditications in tha prevailing laws.

2. In case of nead, committee may amend the palicy time ta time,

As per the Supreme Court of India Directive, it is mandatory to ensure safety of women

at workplace, %;mg(_)_
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